
    KILBURN COMMUNITY ASSOCIATION 

 

Minutes of the meeting held on Friday 7th August 2020. 
 

Present: Terry (President), Adrian (Chair), Sarah (Vice Chair), Kirsty (Secretary), Shirley (Hall 

Manager), Malcolm, Jenny, Ann-Marie and Godfrey 

Apologies: Diana (Treasurer), David.  

 

This extraordinary meeting was held via group video call on Zoom to discuss the reopening of the 

hall.  

 

Minutes of the previous meeting. 
Not signed.  

  

Plans to reopen the hall to the public. 
 

Adrian started the meeting by addressing the red highlighted areas on the Hall Reopening documents. 

These had been highlighted as Kirsty did not know if they were applicable to Kilburn Village Hall. 

The committee then discussed additional items to add to the documents. 

Risk assessment. 

Cooker use – The committee discussed which groups would need to use the cooker when they hired the hall, 

it was decided that the groups would be: The Wine Circle, The Children’s Cookery Group, Kilburn Christian 

Fellowship and The Chatterbox Café. As none of those groups are planning to open anytime soon, it was 

decided that we would state that the cooker is not to be used on the risk assessment. This can be reviewed 

when the groups mentioned plan to return. 

Legionella – The water must be run for five minutes every week to prevent Legionella (when we know that 

water is not being used). This will be the responsibility of the cleaner and a record is to be kept that it has 

been done, a sheet will be stuck on to the inside of the store cupboard in the Hazelwood Room. Shirley to let 

the cleaner know that this will need doing.  

Fabric chairs – The committee decided that we would prevent the use of the fabric chairs in the Hazelwood 

room as they are more difficult to clean. They will be put towards the back of the Hazelwood Room and 

covered in tarpaulin/plastic sheeting.  

Pinch Points – Pinch points are on the risk assessment, but it was decided that these need to be named as 

they will be the same for all hirers. The pinch points identified were the main entrance, both doors leading 

into the kitchen and the side exit door next to the disabled facilities. Also add that a one-way system must be 

followed to help minimise pinch points.  

 

Special Conditions of Hire During Covid-19. 

Maximum capacity – The committee agreed that no more than twenty people may attend a group or activity 

in the hall to ensure that social distancing can be observed. This includes the person or persons hiring the 

hall.  

First Aid Box – The first box in the hall is often lacking in supplies as people tend to help themselves, 

therefore the KCA cannot guarantee at any time that it will be sufficiently filled with PPE. All hirers are to 

be asked to supply their own first aid kit and PPE for each session.  

  

Covid-19 Secure Poster. 
The committee agreed that the poster covered everything.  

 

 

 

 

 



Items to purchase. 
Four pedal bins – ladies, gents, disabled facilities and kitchen. 

Paper towels. 

Autoclave to use for the sterilisation of small objects that cannot be washed or sprayed. 

Hand sanitiser. 

Three wall-mounted touchless hand sanitiser dispensers – entrance, exit and kitchen. 

Hand soap. 

Cleaning products – Sarah to possibly add to the care home’s order. 

 

Volunteers to prepare the hall. 
To be discussed at the next meeting. 

 

Other business.   
Adrian suggested that we have a duty of care to the hall, the community and the hirers that regular use the 

hall and to ensure we are maintaining that duty of care, we must allow hirers to come back if they wish and 

open the hall for them. It was agreed by the committee that as we only have one group interested in hiring 

the hall at present, that we would pass on the Covid-19 documents that the KCA have produced and ask for 

a risk assessment and support that group to return on a trial basis. Allowing groups to return to the hall will 

also ensure we are covered continually by our insurers and provide a deterrent to anti-social behaviour.  

Every hirer will need to be assessed individually to ensure public safety is the KCA’s priority.  

The cleaner will still be asked to come in weekly, if there is only one group using the hall then it must be 

three days after their session. As more groups come back then this will be reviewed to keep the cleaner as 

safe as possible.  

Derbyshire Toy Library will liaise with Shirley about returning toys to the recently decorated cupboard.  

Fuses to be taken out of the hand dryers so they cannot be used.  

Adrian thanked the committee for all of their support and time dedicated to reopening the hall. 

 

The next meeting is to be on Monday 24th August at 7pm via Zoom. This is another extraordinary meeting 

with the aim of opening the hall mid to late September.  

 

Meeting closed at 20:29.  

 

Signed………………………………………… 


